NSW Health























	




NSW_RG12_SOP
Managing Authorship of Research Outputs

	Version Number:
	1.0
	Author:
	<Insert title, name and role> 

	Date Effective:
	Date of Approval
	Approving Authority:
	<Insert title, name and role>

	Next Review Date:
	Within 2 years of Approval
	Approved:
	<dd/mm/yyyy> <signature>

	File location:
	<insert>



Uncontrolled document if downloaded 

1. Purpose
The purpose of this SOP is to define and describe how authorship will be determined for research outputs arising from work done by or with <insert NSW Health Organisation> employees, students, honorary appointments, visiting appointments and relevant parties, and the procedures to follow to ensure this is documented and implemented.
2. Scope & Applicability
This SOP applies to all research outputs led by or conducted in collaboration with <insert NSW Health Organisation> employees, students, honorary appointments, visiting appointments and relevant parties. It includes (but is not limited to) research manuscripts prepared for peer-reviewed journal publication, other publications, abstracts, oral/slide presentations, book chapters, as well as non-peer reviewed media such as websites and blogs.
3. Procedure
3.1 Authorship criteria
· As per the Australian Code for the Responsible Conduct of Research 2018 (R25) (the Code) and supporting Authorship Guide an author is defined as an individual who: 
· Has made a significant intellectual or scholarly contribution to research and its output; and
· Agrees to be listed as an author.
· In alignment with the Code, <insert NSW Health Organisation> requires an author’s significant intellectual or scholarly contribution to include two or more of the following research activities that lead to the particular research output:
· Conception and design of the research project or output 
· Acquisition of research data where the acquisition has required significant intellectual judgement, planning, design, or input 
· Contribution of knowledge, where justified, including Indigenous knowledge 
· Analysis or interpretation of research data 
· Drafting significant parts of the research output or critically revising it so as to contribute to its interpretation.
· For research output to be published in a medical journal, <insert NSW Health Organisation> follows the International Committee of Medical Journals Editors (ICMJE) recommendations:
· Substantial contributions to the conception or design of the work; or the acquisition, analysis, or interpretation of data for the work; AND
· Drafting the work or revising it critically for important intellectual content; AND
· Final approval of the version to be published; AND
· Agreement to be accountable for all aspects of the work in ensuring that questions related to the accuracy or integrity of any part of the work are appropriately investigated and resolved.
· In instances where the research output is not subject to the ICMJE process (i.e. not published by an international medical journal), the criteria set out above in alignment with the Code will apply as a minimum (in addition to any relevant authorship requirements outlined by other publishers).
· People who meet these criteria are defined as authors and must be consulted to determine how they wish to be involved in any publication.
3.2 Contributor acknowledgement
· When a person’s contribution to the work leading to a publication is not sufficient for them to be named as a co-author, then the contributor should be acknowledged (pending contributor’s consent). Typically, this may occur in the acknowledgements section.
3.3  Formal documentation of authorship
· It is best practice to establish agreement on authorship in line with the agreed criteria, as early as is practicable. This should be documented as appropriate, which can include formal authorship agreements, emails and meeting notes that have been endorsed. Researchers are encouraged to complete an authorship agreement form.
· Authorship roles and responsibilities can change throughout the duration of a project and any changes should be documented as above.
· It is best practice to nominate who will be the lead and corresponding authors (they may be the same person) and they will have responsibility for coordinating the documentation of authorship as well as overseeing the publication process on behalf of their colleagues.
· [bookmark: _tyjcwt]Authors, if <insert NSW Health Organisation> employees, must comply with the <insert NSW Health Organisation> research data management policies. 
· Authors must comply with the Code as a minimum.  
3.4 Attribution of Affiliation
· The <insert NSW Health Organisation> must be acknowledged as author affiliations for all <insert NSW Health Organisation> staff and students. <insert convention here>
· Where <insert NSW Health Organisation> authors have additional appointments, those institutions should be acknowledged in accordance with relevant authorship policies.
3.5 Author disputes
· In the event of disagreement either, on the list of authors or on the order of authors, a meeting of all people under consideration for authorship should be held to discuss the matter. 
· Advice may be sought from the <insert NSW Health Organisation> Research Development Office or a <insert NSW Health Organisation> Research Integrity Advisor. Contact details are available on the website: <institution website>.
· A senior researcher (Division Head / Principal Research Fellow) not directly involved in the work in question may be invited to attend such a meeting if requested by any of those involved to provide an impartial perspective.
· If there are persistent, serious disagreements concerning authorship of any publication, any of those involved have the right to appeal to <insert details <insert NSW Health Organisation>’s Research Integrity Service>.
3.6 Breaches of this protocol
· Any alleged breach of the Managing Authorship of Research Outputs SOP will be considered as per the procedure described in the Code. 
· Further information regarding <LHD’s Research Integrity Office> can be found on the following website: <institution website>
4. Definitions 
See Central Abbreviations and Definitions table. 
5. Related Documents 
5.1  <Insert NSW Health Organisation> References
· <Research Policy>
· <Research Handbook>
· <Research Data Management SOP>
· <Investigation of Potential Breaches of the Australian Code (2018) SOP>
5.2  External References 
· Australian Code for the Responsible Conduct of Research (2018)
· Publication and Dissemination of Research Guide (2020)
· Authorship Guide (2019)
· International Committee of Medical Journal Editors 
· Committee on Publication Ethics (COPE)
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