	     
	

	
	



INSERT HREC LETTERHEAD

[Insert details of Applicant
Department 
Institution (Site)
State here]

[bookmark: _GoBack]Dear Applicant 
Re: HREC advice re: “Project Name” Program Evaluation/Quality Assurance/Quality Improvement initiative 
Thank you for your communication dated [Date], seeking advice from an ethical approval body on the [“Project Name”] [Program Evaluation/Quality Assurance/Quality Improvement] initiative.
The Secretariat of the [HREC Name]/Special Committee of the [HREC name] has reviewed the Project Plan/Protocol of the above-named initiative (insert Version, Date) and advises that no ethical risks requiring submission to an HREC have been identified in accordance with NSW Health Policy. This letter may be provided to the editors of Journals requesting clearance from an Ethical Review Committee but is not a statement of ethical approval of the project. Initiative: “Project Name”
Applicant: Applicant, Name & Institution
The xxxxxxx HREC confirms that the initiative titled “Project Name” does not raise any ethical risks requiring submission to an ethical review body in accordance with NSW Health Policy GL2007_020.
The xxxxxxx HREC is certified under the following National Scheme: ----------- 
HREC Reference Number: 


Signed,
Chairperson 
HREC
Date
[bookmark: record_no]Record Number: <Insert>





