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INSTRUCTIONS FOR COMPLETING AND SUBMITTING APPLICATIONS
	
The Application and all related documents must be submitted by email to MOH-OHMRGrants@health.nsw.gov.au by 5pm, 21 August 2020.
Late or incomplete applications will be deemed ineligible.

Your application should include:
· Completed Full Application form (MS Word document)
· A curriculum vitae of the Chief Investigator with publications.
· Curriculum vitaes of all other investigators in the team
· Scanned copy of the signed declarations at Section F (PDF)
· If applicable, evidence of career disruption
· If applicable, certified evidence of residency status and the right to remain in Australia for the duration of the funding period (PDF)
· Letter of support/feasibility and quote from NSWHSB
· Letter of support/feasibility from the CHeReL
· If relevant, letter of permission from the Ministry to use the principles rather than the exact wording of the consent materials in the NSW Health Consent Toolkit
· Letter of acknowledgement from LHD, if the Chief Investigator is seeking a time limited appointment from within a Public Health Organisation
Your application must be saved using the following format for naming and in the email subject line:
xxxxx_CI Surname_CI First Name (e.g. xxx_Cohen_John).

For each additional attachment, use the following format for naming: 
xxx_CI Surname_ CI First Name_document name (e.g. xxxx_Cohen_John_CV)

Refer to the Biospecimen Collection Grants Round 2 Funding Guidelines at https://www.medicalresearch.nsw.gov.au/biospecimen-collections/ for details on eligibility and selection criteria.















SECTION A – ADMINISTRATIVE DETAILS
	Collection Name
	

	Principal Investigator 
Including title/salutation
	

	Principal Investigator      contact details
Address, name and contact details
	

	Host Organisation Name
Where the research/project will be conducted.
	

	Host Organisation Contact Details
Address, name and contact details
	

	Brief description of the collection that the grant will support (100 words maximum)

	

	Total amount requested (excluding GST)
Not to exceed $200,000
Details to be provided in Section F
	 $

	Submissions to other funding sources for this project (150 words)
Include any planned or submitted applications including for the flagship research project. List the funder, expected date of notification of success and the amount(s) requested. If successful, please provide your rating/any feedback you received on your application.
	

	HREC approval
Indicate whether HREC approval is granted for the proposed collection or flagship research.
	








SECTION B – BIOSPECIMEN COLLECTION (40%)

1. Collection type
Is your collection:

a. An existing collection that is still collecting (specimens and data)		☐ Yes		☐ No					
b. A prospective collection (yet to collect specimens/data) 			☐ Yes		☐ No

2. Collection details
Complete the following table (add rows as required) (Maxiumum 200 words):

	Proposed number of study participants in completed collection
	

	Types of biospecimens eg. blood, tissue
	

	Processing steps required for each type of biospecimen
	

	Storage requirements for each type of biospecimen
	



3. Addresses a priority health issue for NSW
Describe the priority health issue/s that your collection addresses and the types of research it will support. Applicants will need to make a case that the health issue being addressed is a priority for the NSW population. (Maximum 150 words)
	



4. A research asset for NSW
Explain how your collection will be a research asset for NSW. (Maximum 150 words).


5. Program Logic Model
Fill in the program logic diagram below to provide a high level overview of the Collection and flagship research, including its purpose, inputs, activities, outputs, short term and long term outcomes. This program logic model will support planning and evaluation of the Collection (Maximum 1 page). 
	Project Aim: Write the overall aim of the Collection here.

	Inputs
	Activities
	Outputs
	Outcomes

	Funding: List funding amount and sources (include NSW Health funding and other funding) here.

Staff resources: List key Collection staff here

Other Collection resources: List other in-kind resources (e.g. equipment) provided by other sources here

Partners/Collaborators: List organisations who are partnering/collaborating on your Collection here
	List the activities required to produce program outputs here

	List the deliverables of your Collection (products or services) needed to achieve short term outcomes here

	Short Term
List short term outcomes of the Collection and flagship research that are required to meet long term outcomes here.  

Long term
List long term outcomes of the Collection and flagship research here. 


	Assumptions: Identify assumptions here (i.e. What assumptions are made about the link between: inputs and activities, activities and outputs, outputs and short term outcomes, short term outcomes and long term outcomes? Are these assumptions supported by evidence? What contextual factors may affect the achievement of these outcomes?



6. Uniqueness of collection
Specify how your collection will be unique in NSW Australia and/or globally. Are there any other similar collections in NSW and Australia? Explain how any existing collection will not be suitable for your purpose or will extend the scope of your proposed collection.  (Maximum 150 words).


7. Collaboration
Describe any collaboration that will be occurring with other existing or new similar Collections or other assets. Are these assets in NSW? (Maximum 150 words)
	Name/Title of Investigator 
	Organisation 
	Location
	Role/asset leveraged
	Relevant experience (biobanking and/or research)
	How will asset be leveraged?

	
	
	
	
	
	

	
	
	
	
	
	



8. Lay summary of the proposed Collection activities 
Provide a lay summary that can be used to communicate your research to a wider audience, including:
· What biospecimens will be collected and from whom
· The problem the flagship research and any other associated research is trying to solve
· What the Collection is trying to achieve
· How the outcomes may impact healthcare delivery in the future
· How the outcomes could impact patients and the NSW community
The language in the summary should be pitched at a high school age audience. Content provided may be used for media activity with content attributed to the lead researcher as a quote, should your application be successful. (Maximum 200 words). 
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SECTION C – FLAGSHIP RESEARCH (30%)

1. Significance of concept and expected impacts 
Outline the significance of concept and what new evidence the flagship research from your Collection will generate. Describe how the evidence generated through this research is likely to impact on patient care or health service delivery in NSW. (Maximum 200 words).
	



2. Scientific basis
Provide the following: problem being addressed, purpose, objectives, research questions, scientific basis, evidence gaps explored, development where relevant. Explain how the flagship research project will build on previously conducted research in the field. Describe what will be achieved in the study period. (Maximum 700 words).
	



3. Use of health administrative data
Describe how the flagship research will leverage the NSW Health administrative datasets linked to the collection (Maximum 200 words).


4. Key principles of quality research 
Demonstrate how the flagship research project will address key principles of quality research. (Maximum 150 words for each row).

	Key Principle 
	Answer

	Patient centred
	How does the research aim to benefit patients?

	Collaboration
	How will researchers collaborate with clinicians and other key stakeholders? 

	Consumer engagement
	How will consumers be engaged and when?

	Equitable
	How will Aboriginal and Torres Strait Islander people, rural communities and other minority groups be catered for?

	Transparent
	How will the project be communicated to key stakeholders in a transparent and accountable way?










SECTION D – PROJECT MANAGEMENT (10%)

1. Governance
Describe the governance structure for the Collection and flagship research. Must include the Chief Executive (or equivalent) or delegate of the Host Organisation. This should include research and corporate governance and, if patients are involved, clinical governance (Maximum 150 words).
	








2. Project timeline
Provide a list of key project milestones and deliverables with an indication of when each should be completed, adding a new row for each additional milestone. Milestones for data linkage and open access to the collection must be included. Indicative milestones for the flagship research should also be included but these milestones do not need to be completed within the grant period. 
	#
	Key Project Milestone
	Related Deliverables
	Anticipated Completion Date
	Potential risks of achieving this milestone and how risks will be managed

	1
	Funding Agreement signed by all parties
	
	September 2020
	

	Biobanking

	2
	Ethics application submitted for collection and research
	
	
	

	3
	Approved Ethics Application
	
	
	

	4
	Recruitment and consent of participants
	
	
	

	5
	Collection of biospecimens
	
	
	

	6
	Processing of biospecimens
	
	
	

	[bookmark: _Hlk41382850]
	Milestone for data linkage to standard linked datasets
	
	Can be a timepoint or another milestone (eg. number of biospecimens collected)
	

	
	List other activities and expected outputs
	
	
	

	Flagship Research 

	
	List other activities and expected outputs
	
	
	

	
	Milestone to make collection accessible to researchers
	
	Can be a timepoint or another milestone (eg. number of biospecimens collected)
	





SECTION E – THE TEAM (10%)
1. Chief Investigator details
	



Full Name
including title

	

	Email address
	



Phone number


Is the CI an Australian Citizen/Permanent Resident?	☐ Yes		☐ No
[image: MCj04347760000[1]]Non Australian Citizens/Non-Permanent Residents are required to provide evidence of residency status and the right to remain in Australia for the duration of the funding period, see Guidelines for more detail.

2. Project team – including role of Chief Investigator
Provide a list of the proposed project team members and their respective roles, adding a new row for each additional team member. Note the Chief Investigator should be included in this table. At least 50% of the project team must be based in NSW. Indicate if any are mid-career researchers (5-15 years research experience) and their number years of research experience.

	#
	Name
	Organisation/employer and position in organisation 
(include employer for external members)
	Role in team 
	Is this person based in NSW? (Y/N/plans to move to NSW)
	Gender
(M/F/ other)
	Aboriginal or Torres Strait Islander origin
(No, Yes, Aboriginal, Yes, Torres Strait Islander, Yes, both)
	Mid-Career (number of years of research experience)


	FTE on Project 

	1
	
	
	Chief Investigator
	
	
	
	
	

	
	
	
	
	
	
	
	
	



3. Curriculum Vitae
Attach a brief CV for each investigator(s) in the team (maximum 10 pages for the CI and maximum 2 pages for other members of the team). This should specify:
· PhD qualification, other educational qualification including year awarded, awarding body and country
· academic research
· research, clinical, and industry experience over the last ten years and the different disciplines engaged with in each role
· any career achievement and awards. 
· Journal articles relevant to the proposed research project (top ten), book chapters (maximum 10), patents and conference presentations including poster presentations, relevant to the proposed research project (maximum 10).
· skills and experience:
· that directly relate to biobanking, the topic area and/or methodology of the project or relate to a nominated area for development and how participation in the project will help develop these skills
· that relate to successful translation of an intervention into clinical practice or health policy 
· in communicating and building relationships with stakeholders
· any significant career disruptions or clinical responsibilities that could reasonably be considered to have had an impact on their research and/or biobanking track record over the previous ten years

· If Chief Investigator is a clinician, then they must include evidence of current appropriate registration, current membership of relevant speciality college, that they work in a NSW Public Health Organisation, that they are an employee of a NSW MRI, university, NGO or NSW Public Health Organisation. 
· If Chief Investigator is seeking a time limited appointment within a Public Health Organisation whilst undertaking research, there must be a letter of acknowledgement from the researcher’s Local Health District Director of Medical Administration/Services that the time limited appointment will be considered by the relevant Medical and Dental Appointment Advisory Committee.    


SECTION F – BUDGET  (10%)
Grants will fund projects up to $100,000 for a 4 year duration. 
1. Collection
Complete the following budget for the Collection. This budget must include funds provided by the grant (reflecting the quote provided by NSWHSB) and also cover elements of biobanking not covered by the grant. It is an expectation that the Host Organisation will provide ‘in kind’ support, and/or financial support, for the collection. 

	#
	Category
	Details
	Source
	Amount

	1
	Service quote from NSW Health Statewide Biobank
	Eg. collection, processing, storage of biospecimens 
	Biospecimen Collection Grant
	

	2
	Recruiting participants
	

	
	

	3
	Consenting of participants
	
	
	

	4
	Collection of clinical data
	Eg. Designing, sending and collating surveys, recording information from medical records
	
	

	5
	Storage of clinical data
	Eg. Database upkeep
	
	

	6
	Genomic sequencing

	
	
	

	Add
	
	Total 

	
	



2. Flagship research
It is an expectation that the Host Organisation will provide ‘in kind’ support, and/or financial support for the flagship research project. Provide an indication of the level of financial support for the project from the Host Organisation and any other collaborators. 
	#
	Funding body/ source
	Funding being used to support
	Amount


	1
	

	
	

	2
	

	
	

	3
	

	
	

	4
	

	
	

	
	
	Total contribution from host organisation

	

	
	
	Total contribution from other sources

	





SECTION G – DECLARATIONS 
1. Declaration by the Chief Investigator
I certify that:
1. To the best of my knowledge and belief, information contained in this application is complete, true and correct and I understand that the provision of false or misleading information will render me ineligible for Biospecimen Collection Grant funding.
2. All investigators (core team members) named have read this application in full and have given their consent to be included.
3. I guarantee that any intellectual property generated through this research project will remain in NSW. 
4. I guarantee that the consent form and other documents in the NSW Health Consent Toolkit will be used to consent participants for the collection funded under this application OR, I have sought permission by the NSW Ministry of Health to adhere to the principles of the Toolkit, rather than to the exact wording of the consent materials, and that permission has been granted. 
5. I guarantee that the collection funded under this application will be made accessible as described in the Access Policy by the indicated milestone (see D2). If this is not possible due to unforeseen circumstances then I will write to the Ministry of Health to request an amendment to the milestone. 
6. I guarantee that the collection funded under this application will be data linked to Biospecimen Linked Standard Data Asset by the indicated milestones and that I will provide the CHeReL with sufficient personal information about the participants to enable this linkage. If this the milestone not possible due to unforeseen circumstances then I will write to the Ministry of Health to request an amendment to the milestone. 
7. I consent to this application being shared with expert reviewers engaged in the selection process.

	



Full name


	




Signature 						Date            


2. Declaration by the Host Organisation
I certify that:
1. I am an authorised signatory on behalf of the entity identified as the Chief Investigator’s Host Organisation.
2. The Chief Investigator has an agreement with this organisation to undertake the research described in this application, if successful.
3. This organisation is engaged in the delivery of health and medical research and can be classified as: a department or research centre within a University; a NSW Health entity; an independent Medical Research Institute; or a not-for-profit organisation. 
4. Each of the Host Organisation’s commitments outlined in the guidelines are acknowledged.
5. Infrastructure support for this project will be provided if the grant is received.
6. This organisation’s policies and practice support gender equity.
7. The application is authorised to be submitted to the NSW Ministry of Health.



	Chief Executive or Executive Director



Full name & Position

	




Signature 						Date          


3. Declaration by the organisation that employs Chief Investigator for clinical work, if relevant
Clinical Scientists may undertake clinical work separately from where research is undertaken. If the grant is to be used to quarantine research time and backfill a clinical position, the application must be endorsed by the Chief Executive/Executive Director of the organisation where clinical duties are to be undertaken. 

	Chief Executive or Executive Director



Full name 


	



Organisation

	




Signature 						Date          
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