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RESOURCES FOR APPLICANTS
	
Please note applicants are encouraged to refer to key TRGS resources to support the development of their Full Application, including:

· Your notification letter which includes individual feedback provided by the TRGS Review Panel
· TRGS Guidelines for Applicants which includes an overview of selection criteria
· TRGS checklist for applicants that outlines how to address the selection criteria
· Translational Research Framework and Source Book

Other than the individual feedback, all resources are available on the TRGS website: http://www.health.nsw.gov.au/ohmr/Pages/trgs.aspx 


INSTRUCTIONS TO APPLICANTS

All Full Applications must be prepared using this form.

All sections of this form and attachments must conform to the following: 
· Left and right margins of at least 2cm 
· Font no smaller than 11 point (preferred font is Arial)
· Line spacing of 1.15

When saving this form, please use the naming convention: TRGS_FullApplication_Organisation_Chief Investigator name 
(e.g. TRGS_FullApplication_SWSLHD_JaneLEE).

Information provided in this Full Application may be provided to advisors supporting the TRGS Selection Panel for the purpose of assessment.


SUBMITTING THE FULL APPLICATION

Full Application and attachments are to be submitted by the TRGS Coordinator of the Host Organisation by email to TRGS@doh.health.nsw.gov.au by 5pm on 2 March 2018. 

Two versions of the Full Application should be submitted:
· A Word version (excluding the certification by the Chief Executive of the Host Organisation and partners)
· A full pdf version (including the certification by the Chief Executive of the Host Organisation and partners)


Medical Research Support Program: Standard Application Form
Closing Date – Wednesday 17 February
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	SECTION A – OVERVIEW 
	

	TRGS Application number: 
Refer to the letter advising the outcome of the EOI stage
	

	Chief Investigator:
Please include title/salutation Should be consistent with the CI named in the EOI
	

	Host Organisation 
The organisation which will administer TRGS funding 
	

	Project title
	

	Project summary (300 words)
Summarise your research question(s) and methodology. Outline the potential benefits, including how this project will be translated into practice change that will impact patient outcomes or population health and wellbeing
	

	List all sites in which the project will be conducted
	

	Total amount requested (excluding GST)
Not to exceed $1 million
Details to be provided in Section E
	$

	Project duration
Up to 24 months
	

	Submissions to other funding sources for this project
Include any planned or submitted applications. 
List the funder, expected date of notification of success and the amount(s) requested.
	




	SECTION B – PROJECT PLAN



B.1 Research Plan 
Provide a detailed research plan that includes the following information:

Background and research question (maximum 1 page)
· Describe the problem that is being addressed by the proposal
· Provide evidence of whether the proposed intervention/activity has been evaluated or tested/validated before. Describe any preliminary findings and how they will be built on
· Describe why this research is a priority for NSW, with reference, where appropriate – indicate how the project aligns with your relevant State or Organisational strategic plan(s)
· Describe the aims of the research, including a clear statement of the research question(s)

Research design and methods (maximum 4 pages)
· Provide a detailed description of the research design and methods, including study type, sites(s), setting, patient/provider population and selection, comparison/reference/control group(s)/site(s), primary and secondary outcome(s), objective process and outcome measure(s) including baseline, intervention and follow-up period(s) as appropriate, data sources or qualitative tools/instruments, power/sample size calculation, and statistical analysis plan, including data linkage plan where required.
· Provide details about any costing component or economic evaluation.

Expected impacts of research (maximum 1 page)
· Outline what new evidence the research will generate
· Describe how the evidence generated through this research is likely to impact on policy and/or practice in population health, patient care or health service delivery in NSW. Indicate how the research can be translated into practice and at what scale (across one or more Host Organisations or state-wide). Include consideration of the transferability, sustainability and scalability of the research findings.

	Background and research question 




Research design and methods 




Expected impacts of research








B.2	Response to feedback
Please respond to feedback on the Expression of Interest provided by the EOI Review Panel. (500 words) 
	






B.3	Milestones
Provide a timetable for key project milestones (e.g. ethics approval, site/participant recruitment, completion of data collection, data analysis, final reporting). Add rows as necessary.
	Key milestone
	Achievement date (mm/yyyy)

	
	

	
	

	
	

	
	

	
	

	
	





	SECTION C – RESEARCH TEAM



C.1	Chief Investigator details
The Chief Investigator (applicant) must be employed by the Host Organisation. Note that the Chief Investigator should be consistent with the Expression of Interest.
	Full Name:
Please include title
	

	Position:
	

	Organisation:
	

	Contact phone number:
	

	Email:
	

	Postal address:
	




C.2	Chief Investigator role
Outline the Chief Investigator’s role in the research and describe why the Chief Investigator’s involvement is critical to the success of the research. (250 words)
	





C.3	Associate Investigator(s)
Include other proposed investigators (maximum 10).
	#
	Full Name
	Position
	Organisation
	FTE and role in project

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	



C.4	Biographies
[image: MCj04347760000[1]]Please provide an attachment that includes a brief biography for each member of the research team (maximum one page per investigator). Investigators with policy or practice experience on the research team will be considered for the explicit value that expertise brings. Achievements relevant to the research proposal should be included in the biography.

Please save the biographies as a single file using the following naming convention:
TRGS_FullApplication_Organisation_Chief Investigator name_Biographies 
(e.g. TRGS_FullApplication_NNSWLHD_DavidSMITH_Biographies)
Translational Research Grants Scheme Full Application



	SECTION D – IMPLEMENTATION ACTIVITIES



D.1 List essential partners required for successful conduct of the research and implementation of the findings. 
For each identified partner, outline their contribution to the project including when and how they will be engaged in the research (e.g. in defining the problem, designing and/or delivering the intervention) and translation activities (e.g. dissemination of research outputs or findings, implementation of findings in policy or practice). Note that all partners listed should be confirmed at the time of submitting this Full Application.

Applicants are encouraged to partner with other Host Organisations to assist with generalisability of the research findings. If this is not considered appropriate for the research project, please provide justification.
	Name
	Position
	Organisation
	Contribution to project

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




D.2 Indicate where, on the research translation path, current evidence exists and where this proposal sits. 
	
	Idea generation
	Feasibility
	Efficacy
	Replicability and adaptability
	Effectiveness
	Scalability
	Monitoring

	Current evidence
	
	
	
	
	
	
	

	Proposed research
	
	
	
	
	
	
	


Refer to the Translational Research Framework and Translational Research Framework Source Book available on the TRGS website.[footnoteRef:1] [1:  Both available from http://www.health.nsw.gov.au/ohmr/Pages/trgs.aspx 
] 


D.3 Describe why you consider the current evidence to be at the indicated stage of translation (250 words)
	






D.4 Describe how and why the knowledge will progress to the indicated stage of translation, as a result of your project (250 words)
	







D. 5	Implementation activities
Describe the activities that will be undertaken to support the translation of findings from the research project into policy and/or practice. 
Activities may relate to all stages of the project; from knowledge and expertise that informs project planning and development; to dissemination of findings to relevant audiences; and ultimately the implementation of findings in policy and practice. 
For each activity, identify the formal mechanisms to facilitate implementation and scaling; who will be engaged, when, and how, as well as the intended impact of each engagement and how it will support successful implementation.

	Activity
	Who will be engaged?
	Timing and purpose
	Intended impact

	E.g. meetings with individual stakeholders; inclusion of stakeholders in project governance structures; development of educational resources, guidelines, toolkits and checklists; publication of findings on open access platforms; dissemination workshops
	E.g. patients or ‘end users’; clinicians; policy makers; researchers; health service managers; patient advocacy groups; peak organisations
	E.g. initial planning phase to help define the problem and develop research questions; during the research to identify potential implications and applications of findings; when disseminating findings to support scaling and implementation in practice
	E.g. to improve the relevance of the research and its findings to practice for more effective implementation; to support the scaling up of research findings; to ensure research findings are translated into policy and clinical practice

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



D.6 Project lay summary (300 words)
Please provide a lay summary that can be used to communicate your research to a wider audience.
	







	SECTION E – REQUESTED BUDGET



E.1	TRGS funding requested
Please insert details of requested funds and co-contributions. Grants range from $50,000 up to $1 million over two years.
· The requested funds should include all anticipated TRGS funding required for the research project and activities to support translation. 
· For salaries of staff supporting research components of the project only, please specify the research role, salary level, on-costs (max 15%) and their full-time equivalent hours (FTE). 
· TRGS funding may be used for costs associated with the research project and translation activities, but cannot be directed towards capital works, general maintenance costs, telephone/communication systems, basic office equipment such as desks and chairs, rent and the cost of utilities.
· Host Organisation infrastructure charges cannot be included in the requested budget; these should be considered an in-kind contribution by the Host Organisation (E.2). 
Please note the budget must be expended within two years of its issue.

	Budget Item
e.g. Salary (CI, AI, research assistant)
	Funding requested 
(excl. GST)
	Description
(<100 words per item)

	
	Year 1 (2018/19)
	Year 2 (2019/20)
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	$
	$
	




E.2	Host or Partner Organisation contributions
The Host Organisation(s) must provide financial and in-kind support for research/translation activities. Please insert details of requested cash and in-kind co-contributions.

Cash contributions
	Source
Host or partner organisation
	Budget item
	Funding (excl. GST) or in-kind
	Description
(<100 words per item)

	
	
	Year 1 (2018/19)
	Year 2 (2019/20)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	TOTAL
	$
	$
	



In-kind contributions
Do not include the estimated/actual monetary value of the contribution.
	Source
Host or partner organisation
	Budget item
	Description
(<100 words per item)

	
	
	

	
	
	

	
	
	

	
	
	





	SECTION F – CERTIFICATION BY HOST ORGANISATION CHIEF EXECUTIVE



I certify that:
1. The Host Organisation will provide appropriate financial and in-kind support for the research.
2. All funds awarded to the Host Organisation as part of the TRGS will be used only for the purpose for which they were awarded.
3. Practice change will be implemented in the Host Organisation, based on the results of the research/evaluation.
4. I note that this Full Application will be reviewed by the TRGS Selection Panel, sub-committee and other advisors to the assessment process.
5. I note that if alternative funding is received for this project, TRGS funding support may need to be adjusted allowing other successful TRGS applicants to be supported.



____________________________________
<Insert Name>
Chief Executive, <Insert Host Organisation Name>

____________________________________
Date




Partner Organisation, if applicable:
(Add multiple sign offs as required)

____________________________________
<Insert Name>
Chief Executive, <Insert Host Organisation Name>

____________________________________
Date



	If this certification is not signed by the Chief Executive of the Host Organisation the application is not valid.
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